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OOP S-1908 

2 4 OCT 1373 ' 


MEMORANDUM FOR : 

FROM : 

SUBJECT i 

1. Action Requ ested t Paragraph four below contain? 
a rocojaroenS&tlon ’'that you approv^on^s^este^>^fu^L tine STATINTL 
external academic study for Vr . 


Deputy Director for Administration 

Clifford D* Hay, Jar. 

Director of Data Processing 


m External Training 


STATINTL 



o BilAD 202-Managerial Accounting-Preparation of 
accounting reports and analysis for use by 
nanagement in planning and controlling operations. 


o BUAD 262--Statintical Analysis II “A continuation 
of BUAD 261. Topics covered include: methods 
of statistical inference - estimation and 
hypothesis testing, properties and applications 
of th® t, chi square and f distributions, etc. 
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STATINTL 

STATINTL 

stKtintl 


o BO AD 3i2~Data Base Management-Structure of 

Computer installations and information sysfcama 
with emphasis on data management and data 
structures j dasign, creation , editing, updating, 
sorting, searching, retrieval of sequential 
and direct-access files-time shared data bases- 
quality control and recovery. 

o BUM) 31 6 -Computer hardware and Operaticms-Com- 
prehensiv** coverage of computer system hardware 
components treating both their characteristics 
and suppliers and an examination of computer 
ay stem operations including operating system* 
and job control languages. Student learns to 
conduct feasibility studies which include system 
descriptions and operations plans, etc. 

o BUAD 334-' anagement Problem* 'Solving and Decision- 
Mak i ng -Eziphas I s is placed on the internal organi- 
zation and management of the enterprise. This 
course exposes the student to the purpose, 
methodology and techniques used to effectively 
analyze organisational problems, Applications 
of systems theory are also explored to enhance 
student perspective and creativity in problem 
solving. 

4. Staff Position: The direct coat to the Agency for this 
training will fe approximately $768,, 00. The funds are available 
in ODP * s 1979 training budget and OOP is p repared to obligate 
these funds for this purpose. Mr. will be carried bANL 

ixi a duty status durin g the acad emic semester. The b? Career 
Board has reviewed Mr. request and proposed course 

of study and has recommended approval. 


5. Recommendation t Mr. has been a strong ^ 

performer Sur£ng bis" "Agency career. His most recent fitness 
Report cites his enthusiasm, imagination, dedication, and 
efforts in self-improvement. It is the view of the MS 
Career Board that ha has potential to be a senior manager 
in ODP. In view of the above it is rocomaonde^that you 
approvsj^one semester of cxtornal^^^^j^j^^jy^y-ng ^ or 

Mr. STATINTL 


rr. 



APFBOVED : 


A5 / /// , 

Deputy Director ’for Administration 


/ 3 y K/ ? IP 
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SUBJECT: . „ . , - 7 ~ ' 


STATINTL A 


y- . 



PURPOSE OF ACTION: 


9i>/\ v<rl— 6 s by policy 


ACTION OFF! 

STATINTL 

reference p J P *, fyot cf? O*-' ~ <f« ry^f/y C? **> f f (bc/cn) ) 

STATINTL fy?f/tujrvCy for fe //enJ^hfe (cLff?sV ),<*■/ by /fe/?A i*pcr*s A»</ ) 

RESOURCE PACKAGE & COSTS (If applicable): 



THIS PAPER IS FOR YOU R: 


COMPONENT/ 

OFFICER 

INFORMATION/ 

COMMENT 

CONCURRENCE 

APPROVAL/ 
SIGNATU RE 

initials 

DATE 


1 



£s> 

2-6 C>-cfep¥ 

Woof 

fe 




/°/Vi 

O/l i>P 




(f 





















DISCUSSION: 


T^At £yfy?r-£ <f ’*&' <&yp// C&f/cry< feisy- & TO fe P? tog/, tf 3 < 

7 ~/ u p//cy^c,l, ( p f?SV f ft*'**' y l C & f~ <?'£>& Az^fe-r^^CX 

/fr~y/ 7^ sfeotfe yOA) fe ^ *~ 

Ltt^/Y fy- 7<^ ru y ?T3o ^ ytftrrcj fa/s ft> 

AA f)yf//c^f/c^S f/u-Cr- Us/fe feu U/ts^y^fert.r/^ 

feA^t fe^fe ^ , jyfet ^ fe, s- 

STATINTL ($<_e f«o£ S /,f ffe 


Ap- 


C. T>- 


A. 


SIGNATURE OF ACTION OFFICER DATE 

A.DD TO OFFICIAL FILE YES ^ NO 
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SECRET 


CL. BY: 


4026 19 - 77 ) 


( 36 ) 
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Explanatory Notes 


Subject: Self-explanatory - include ODP number if applicable. 

Purpose: What will action accomplish, e.g., "Reply to letter 
from OMB," "Obtain DDA approval to spend $100M, " 
"Comply with periodic reporting requirements," etc. 

Action Officer: Name, organization, extension. 

References: List of pertinent references. Copies should be 
attached in order listed. 

Resource Package and Costs: Identify the Resource Package and 

total costs for each fiscal year 
if the action involves funds. 

Routing: Who should see the action, whether for information, 
comment, concurrence, or signature/approval. The 
individual reviewing the action should initial and 
date where indicated. Place an "x" under the appro- 
priate column for each component. If concurrences 
are contained on record copy of action, simply refer 
to the action. 

Discussion: Narrative discussion of action - what led up to 

the action, why is it necessary, what do you want 
done. The pertinent references should be explained 
insofar as they relate to this action. If the ac- 
tion itself contains all this information, simply 
refer to the action. 

Signature of Action Officer: Sign and date form. 

Classification: Mark at the top and bottom of page, as appro- 
priate . 
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o BUAD 312-Data Base Management-Structure of 

Computer installations and information systems 
with emphasis on data management and data 
structures; design, creation, editing, updating, 
sorting, searching, retrieval of sequential 
and direct-access files-time shared data bases- 
quality control and recovery. 

o BUAD 316-Computer Hardware and Operations-Com- 
prehensive coverage of computer system hardware 
components treating both their characteristics 
and suppliers and an examination of computer 
system operations including operating systems 
and job control languages. Student learns to 
conduct feasibility studies which include system 
descriptions and operations plans, etc. 

o BUAD 334 -Management Problem-Solving and Decision- 
Making-Emphasis is placed on the internal organi- 
zation and management of the enterprise. This 
course exposes the student to the purpose, 
methodology and techniques used to effectively 
analyze organizational problems. Applications 
of systems theory are also explored to enhance 
student perspective and creativity in problem 
solving. 

4. Staff Position: The direct cost to the Agency for this 
tracing will be approx ima te ly $768.00 *j\ Additionally , Mr . 

be carried pn a duty status during the academic 
semester. ,-The' f unds are available in ODP ' s 1979 training 
budget and ODP is prepared to obligate these f unds for th is 
purpose. The MZ Career Board has reviewed Mr. STATINTL 

request and proposed course of study and has recommended 
approval . 


5. Recommendation: Mr. 


has been a strong 
His most recent Fitness 


performer during his Agency career. 

Report cites his enthusiasm, imagination, dedication, and 
efforts in self-improvement. It is the view of the MZ 
Career Board that he has potential to be a senior manager 
in ODP . In view of the above it is recommended that you 
apparov^one semester of external full time training for 


Clifford D. May, Jr. 


APPROVED : 


Deputy Director for Administration 
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o BUAD 312-Data Base Management-Structure of 

Computer installations and information systems 
with emphasis on data management and data 
structures; design, creation, editing, updating, 
sorting, searching, retrieval of sequential 
and direct-access files-time shared data bases- 
quality control and recovery. 

o BUAD 316-Computer Hardware and Operations-Com- 
prehensive coverage of computer system hardware 
components treating both their characteristics 
and suppliers and an examination of computer 
system operations including operating systems 
and job control languages. Student learns to 
conduct feasibility studies which include system 
descriptions and operations plans, etc. 


o BUAD 33 4 -Management Problem-Solving and Decision- 
Making-Emphasis is placed on the internal organi- 
zation and management of the enterprise. This 
course exposes the student to the purpose, 
methodology and techniques used to effectively 
analyze organizational problems. Applications 
of systems theory are also explored to enhance 
student perspective and creativity in problem 
solving. ZteMtM 

cl, Me 7 /' $JtM k* 

4. Staff Position : TheAcost to the; Agency for this 
training will be approximately $768.00./ The funds are 
available in ODP's 1979 training budget and ODP is prepared 
to obligate these fund® frsr +•!->■! a nnrnneo T>l-w=. raraar 




STATINTL 


citti 


a'MjJ. 


Board has reviewed Mr. 


purpose. The MZ Career 
request and proposed 


.A J- 

course of study and has recommended approval. 


5. Recommendation ; Mr. has been a strong 

performer during his Agency career. His most recent Fitness 
Report cites his enthusiasm, imagination, dedication, and 
efforts in self-improvement. It is the view of the MZ 
Career Board that he has potential to be a senior manager 
in ODP. In view of the above it is recommended that you 
app^^^^™^ semester of external full time training for 
Mr. 


Clifford D. May, Jr. 


APPROVED : 

Deputy Director for Administration 
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